
 

1. Self-attestation of documents is mandatory. 
2. Copies of all documents that are submitted need to be compulsorily self-attested by the applicant and accompanied by originals for 

verification. In case the original of any document is not produced for verification, then the copies should be properly attested by entities 
authorized for attesting the documents, as per below list mentioned list. 

3. If any proof of identity or address is in a foreign language, then translation into English is required. 
4. Name & address of the applicant mentioned on the KYC form, should match with the documentary proof submitted. 
5. If correspondence & permanent addresses are different, then proofs for both have to be submitted. 
6. Sole proprietor must make the application in his individual name & capacity. 
7. For non-residents and foreign nationals, (allowed to trade subject to RBI and FEMA guidelines), copy of passport/PIOCard/OCI Card 

and overseas address proof is mandatory. 
8. For foreign entities, CIN is optional; and in absence of DIN no. for the directors, their passport copy should be given. 
9. In case of Merchant Navy NRI’s, Mariner’s declaration or certified copy of CDC (Continuous Discharge Certificate) is to be submitted. 
10. For opening an account with Depository participant or Mutual Fund, for a minor, photocopy of the School Leaving Certifi-cate/Mark 

sheet issued by Higher Secondary Board/ Passport of Minor/Birth Certificate must be provided. 
11. Politically exposed persons (PEP) are defined as individuals who are or have been entrusted with prominent public functions in/by a 

foreign country e.g., Head of State or of Government, senior politician, senior government/judiciary/military officer, senior executive of 
state owned corporation, important political party official, etc. 

 

a. Officially valid document (OVD) defined as per Rule 2 (d) of Prevention of Money-Laundering 
(Maintenance of Records) Rules, 2005 (PML Rules): 
i. The passport. 
ii. The driving licence. 
iii. Proof of possession of Aadhaar number. 
iv. The Voter's Identity Card issued by Election Commission of India. 
v. Job card issued by NREGA duly signed by an officer of the State Government. 
vi. The letter issued by the National Population Register containing details of name address or 
vii. Any other document as notified by the Central Government in consultation with the Regulator. 

b. Further, in terms of proviso to the above Rule, where simplified measures are applied for verifying the identity of the clien ts. 
the following documents shall also be deemed to be officially valid document. 
i. Identity card/ document with applicant's photo, issued by the Central/State Government Departments. 

Statutory/Regulatory Authorities, Public Sector Undertakings, Scheduled Commercial Banks and Public Financial 
Institutions. 

ii. Letter issued by a gazetted officer, with a duly attested photograph of the person. 
 

a. “Officially valid document” defined as per Rule 2 (d) of Prevention of Money-Laundering (Maintenance of Records) Rules, 2005 
(PML Rules): 
i. The passport; 
ii The driving licence; 
iii Proof of possession of Aadhaar number; 
iv The Voter's Identity Card issued by Election Commission of India; 
v Job card issued by NREGA duly signed by an officer of the State Government; 
vi The letter issued by the National Population Register containing details of name, address; or 
vii Any other document as notified by the Central Government in consultation with the Regulator. 

b. Further, in terms of Rule 9(18) of PML rules, 2005, in case the officially valid document furnished by the client does not contain 
updated address, the following documents (or their equivalent e-documents thereof) shall be as deemed to be officially valid 
document for the limited purpose of proof of address, provided that the client shall submit updated officially valid document (or their 
equivalent e-documents thereof) with current address within a period of three months of submitting the following documents: 
i Utility bill which is not more than two months old of any service provider (electricity, telephone, post-paid mobile phone, piped 

gas, water bill); 
ii Property or municipal tax receipt; 
iii Pension or family pension payment orders (PPOs) issued to retired employees by Government Departments or Public Sector 

Undertakings, if they contain the address; 
iv Letter of allotment of accommodation from employer issued by state or central government departments, statutory or 

regulatory bodies, public sector undertakings, scheduled commercial banks, financial institutions and listed companies and 
leave and licence agreements with such employers allotting official accommodation. 

   

       

B. Proof of Identity (POI): 

C. Proof of Address (POA): 



 
The following are exempted from the mandatory requirement of PAN: 
i Transactions undertaken on behalf of Central Government and/or State Government and by officials appointed by Courts e.g. 

Official liquidator, Court receiver etc. (under the category of Government) for transacting in the securities market. 
ii. Investors residing in the state of Sikkim. 
iii. UN entities/multilateral agencies exempt from paying taxes/filing tax returns in India. 
iv. SIP of Mutual Funds upto ₹50,000/- per year. 
In case there is change in the name subsequent to issuance of PAN of the client, registered intermediaries can collect the PAN card 
proof as submitted by the client provided it is supported by a marriage certificate issued by the State Government or gazette 
notification, indicating such a change of name. 
The e-PAN issued by Central Board of Direct Taxes (CBDT) can also be produced by client for KYC compliance. e-PAN is a digitally 
signed PAN card issued in electronic format by the Income-tax department. 

 

1. Authorized officials of Asset Management Companies (AMCs). 
2. Authorized officials of Registrar & Transfer Agent (RTA) acting on behalf of the AMC. 
3. KYC compliant mutual fund distributors affiliated to Association of Mutual Funds (AMFI) and have undergone the process of ‘Know Your 

Distributor (KYD)’. 
4. Notary Public, Gazette Officer, Manager of a Scheduled Commercial/Co-operative Bank or Multinational Foreign Banks (Name, 

Designation & Seal should be affixed on the copy). 
5. In case of NRIs, authorized officials of overseas branches of Scheduled Commercial Banks registered in India, Notary Public, Court 

Magistrate, Judge, Indian Embassy/ Consulate General in the country where the client resides are permitted to attest the documents. 

1. EKYC BIOMETRIC 
• Applicant may directly upload their documents (OVD) as scanned images on intermediary’s portal. 
• The documents should be e-signed. 
• Applicant details are verified using UIDAI Biometric details. 
• Original Seen Verification (OSV) of documents as well as IPV / VIPV is exempted. 
• Intermediary attestation on documents is exempted. 

2. EKYC OTP 
• Applicant may directly upload their documents (OVD) as scanned images on intermediary’s portal. 
• The documents should be e-signed. 
• Applicant details are verified using UIDAI details using OTP. 
• Original Seen Verification (OSV) of documents as well as IPV / VIPV is exempted. 
• Intermediary attestation on documents is exempted. 

3. ONLINE KYC 
• Applicant may directly upload their documents (OVD) as scanned images on intermediary’s portal. 
• The documents should be e-signed. 
• Virtual In Person Verification (VIPV) is mandatory as per SEBI guidelines. 
• Intermediary attestation on documents (OSV) is exempted. 

4. OFFLINE EKYC 
• Applicant may directly upload their document (PAN copy) as scanned images on intermediary’s portal. 
• The documents should be e-signed. 
• Digital KYC performed through Offline Aadhaar e-KYC. OVD sourced from Offline Aadhaar e-KYC. 
• Original Seen Verification (OSV) of documents as well as IPV / VIPV is exempted. 

5. DIGILOCKER 
• Digital KYC performed through the documents (OVD) sourced from Digilocker. 
• Original Seen Verification (OSV) of documents as well as IPV / VIPV is exempted. 
• Intermediary attestation on documents is exempted. 

D. Exemptions/Clarifications to PAN (*Sufficient documentary evidence in support of such claims to be collected) 

E. List of people authorized to attest the documents: 

F. Online Mode Processing of KYC: 
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Motilal Oswal Financial Services Limited 

Know Your Client (KYC) Application Form (For Individuals Only) 

Please fill the form in ENGLISH and in BLOCK letters 
Application No. 

Fields marked * are mandatory KYC No. (Mandatory for KYC update request) 

Fields marked + are pertaining to CKYC and mandatory only if Application Type*: New KYC Modification KYC Minor processing CKYC also 

KYC Mode*: Please Tick (✓) 

Normal EKYC OTP EKYC Biometric Online KYC Offline EKYC Digilocker 

1. Identity Details (please refer guidelines overleaf) 

PAN*   

Name* (same as ID proof)   

Maiden Name+ (if any)    

Fathers/Spouse’s Name*    

Mother Name (Optional)    

Date of Birth*   

Gender* Male Female Transgender 

Marital Status* Single Married 

Nationality* Indian Other   

Residential Status* Resident Individual Non Resident Indian 

Foreign National Person of Indian Origin+ 1/21 

Please Tick (✓) (Passport mandatory for NRIs and Foreign Nationals. PIO selection is only for CKYC and not for KRA 
KYC. Select NRI or Foreign National based on Nationality of the individual) 

Proof of Identity (POI) submitted for PAN exempted cases (Please tick) 

A - Aadhaar Card 

B - Passport Number  (Expiry Date)   

C - Voter ID Card   

D - Driving License  (Expiry Date)   

E - NREGA Job Card   

F - NPR   

G - EKYC Authentication   

H - Offline verification of Aadhar   

Z - Others  (any document notified by Central Government) 

Identification Number    

2. Address Details* (please refer guidelines overleaf) 

A. Correspondence/ Local Address* 

Line 1*        

Line 2        

Line3        

City/Town/Village* District*   Pin Code*   

State / U.T Code*  Country* ISO-3166 Code   

Address Type*  Residential/Business   Residential   Business  Registered Office Unspecified 

NOTE: For list, of two digit State/UT & list of ISO3166, kindly visit www.motilaloswal.com / Download Option 

 

          

 

http://www.motilaloswal.com/
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Motilal Oswal Financial Services Limited 

B. Permanent residence address of applicant, if different from above A / Overseas Address* (Mandatory for NRI Applicant) 

Line 1*            

Line 2            

Line3            

City/Town/Village*   District*    Pin Code*    

State / U.T Code*    Country*  ISO-3166 Code   

Address Type* Residential/Business Residential Business  Registered Office Unspecified 

Proof of Address* (attested copy of any 1 POA for correspondence and permanent address each to be submitted) 

Certified copy of OVD or equivalent e document of OVD obtained through digital KYC process needs to be submitted. (Any one of the 
following OVD) 

A - Aadhaar Card 

B - Passport Number  (Expiry Date)   

C - Voter ID Card   

D - Driving License  (Expiry Date)   

E - NREGA Job Card   

F - NPR Letter  (National Population Registerd Letter) 

G - EKYC Authentication   

H - Offline verification of Aadhar   

Deemed proof of address document type code   

Self Declaration 

Z - Others (any document notified by Central Government) 

Identification Number 

3. Contact Details (in CAPITAL) - (All communications will be sent to Mobile No. / Email Id) 

Email ID*  CAPITAL LETTERS   Mobile No. *   

Tel (Off)     Tel (Res)   

4. Applicant Declaration 

I/We hereby declare that the KYC details furnished by me are true and correct to the best of 
my/our knowledge and belief and I/we under-take to inform you of any changes therein, 
immediately. In case any of the above information is found to be false or untrue or misleading or 
misrepresenting, I am/We are aware that I/We may be held liable for it. 
I/We hereby consent to receiving information from CVL / KRA / CERSAI through SMS/Email on 
the above registered number/Email address. 
I am/We are also aware that for Aadhaar OVD based KYC, my KYC request shall be validated 
against Aadhaar details. I/We hereby consent to sharing my/our masked Aadhaar card with 
readable QR code or my Aadhaar XML/Digilocker XML file, along with passcode and as 
applicable, with KRA and other Intermediaries with whom I have a business relationship for KYC 
purposes only. 

Applicant Wet Signature 

 
 
 
 
 
 
 

 

2/21 

DATE: (DD-MM-YYYY)  PLACE:   

5. For Office Use Only 

In-Person Verification (IPV) carried out by* Intermediary Details* 

Name of the Organization  
Self certified document copies received (OVD) 

True Copies of documents received (Attested) 

AMC / Intermediary Name / Code : 1100010900 

CERSAI Code : IN0269 

NSE / BSE / MCX / NCDEX - AP Registration Number 

Person name doing IPV / docs / PAN verification 

Designation / MOFSL Employee code 

Date of IPV / Document Verification 
 

Motilal Oswal Financial Services Ltd Date of PAN Veri fication with IT Site 

Signature of the Person 

 

          

 


